[image: ]Lucile Cornetet SEMINAR Professional Development Award
         Report Form

Submit this report within four (4) weeks of the completion of the event for which the CSPD Award was granted.
Be sure to include a printed program from the event and copies of receipts and invoices.




Title of Professional Development Activity: 
	[bookmark: Text32]     



	Date(s) of Event:    
	Number Attending:      
	Members:      
	Non-members:      


Sponsoring Delta Kappa Gamma Entity: 
	     


(State Organization, Region, Area Workshop, etc.)
Contact Person:
	Name:      
	Email Address:      

	Address:      


             Street/PO Box                         City                     State/Region                   Zip/Postal Code                 Country

	Telephone Number:      
	Fax Number:     



Give a brief description of the event using the expandable box: 
		     





Financial Statement (include receipts and invoices as email attachments):
	
Revenue
	

	
Expenses
	


	
Description
	
Amount (US $)
	
Description
	
Amount (US $)

	
Registration Fees
	
[bookmark: Text12]     
	
Consultant Fees/Expenses
	
     

	
Support from State Organization
	
     
	
Facility Rental
	
     

	
Cornetet Grant
	
     
	
Audio-Visual Rental
	
     

	
Other sources of revenue (List and itemize)
	
Publicity/Printing/Postage
	
     

	

	
     
	
Food and Drink (excluding alcohol)
	
     

	

	
     
	
Other sources of revenue        
(total from Revenue itemized list)
	
     	

	
Total Revenue
	
     
	
Total Expenses
	
     


     
	Report Submitted by:      
	Date:       


Instructions for submission:  
· Submit the CSPD Report Form to DKGIEF at lcs@dkg.org with a date stamp within four (4) weeks of the completion of the event for which the Cornetet grant has been awarded.
· Designate CSPD Report and Seminar Title in the subject line.
· Be sure to submit a printed program of the event and copies of receipts and invoices.
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